
A financial 
workbook 
for women
Manage your finances with confidence



A bright future.
Women take on different roles throughout their lives and simultaneously manage 

a broad set of responsibilities. Perhaps you are focused on your career, or juggling 

work and a growing family. Are you caring for an aging parent? Maybe you are a 

single parent, or perhaps newly single.  Many women navigate these day-to-day 

challenges, but may not be as successful when it comes to their finances. This 

workbook will provide some tips to manage your finances, guide you through some 

of the fundamentals of investing, and help you take the appropriate steps toward 

organizing your finances. 
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to overcome these barriers and take control 

of their own financial future. Understanding 

the importance of long-term financial goals, 

as well as the steps to take to help make them 

a reality, are the first steps to a bright financial 

future.

This brochure is designed to help you:

■ Solidify your financial goals

■ Establish an investment strategy

■ Develop a budget to help make it all a reality

■ Gain a better understanding of some 
investment basics

Women and money

Many women successfully handle the demands of a family, career, and household.  

In fact, a recent study found that 90% of women identify themselves as the “chief 

financial officer” of their household.3  In addition, the education level attained, the 

earning power, and career achievements of women are greater than ever before.  

Despite these triumphs, women lag 

behind men when it comes to taking 

the necessary steps to build wealth 

and financial security―such as investing 

and establishing a long-term financial 

plan. They also face several unique 

challenges throughout their lifetimes, 

making proactive financial planning even 

more important. Whether the reason is 

insecurity about the subject of money, 

a shortage of the time necessary to 

organize financial matters, or a heavy 

reliance on others to manage longer-

term finances, it is important for women 

1. Department for Professional Employees, 2013.

2. USA Today, January 2013.

3. Realsimple.com, Women and Money, 2013.

Did you know…

Women make up almost half of the general 

workforce1 and in 40% of American marriages, 

women are the higher wage earners.2



22

Consider the following factors:

1. Longer lifespan. Women tend to  

  live longer. For a 65-year-old couple, 

  there is a 50% chance that a man 

  will live to age 89, while his wife will 

  live to age 91. And, studies show 

  that there is a 50% chance that at 

  least one spouse will live to at least 

  age 95.4 A longer lifespan is certainly  

  not a bad thing. But, it does mean 

  that women need to save more for 

  a longer retirement and consider 

  the impact of longer-term health 

  care costs. 

2. Financial self-reliance. There is a  

  90% likelihood that a woman will be 

  financially self-reliant at some point 

  in her life due to divorce, becoming a 

  widow, choosing to marry later in life, 

  or not at all.5 This makes it important 

  for women to be able to confidently 

  manage their own financial affairs 

  throughout their life.

3. Lower earnings. While the income 

  gap is closing, full-time working 

  women earn about 77 cents for 

  every dollar a man earns.6 The 

  implications reach beyond the 

  impact to take-home pay. Lower 

  earnings affect the amount available 

  to save and invest, the size of any 

  potential company pension, and 

  the amount of a monthly Social 

  Security check.

4. Less time in the workforce. Women 

  are more likely than men to take time 

  from their careers to manage family 

  responsibilities. In fact, women 

  spend an average of 15% of their 

  career out of the workforce to care 

  for children and aging parents.7 This 

  can translate to lower total career 

  earnings and decreased contributions 

  to corporate retirement plans.

Four influences on a 
woman’s financial health

4. Source: 2012 IAR Mortality Table.

5. Wise Women Money Quiz: How Money Wise Are You? Cynthia Fick, 2011. 

6. Current Population Reports, United States Census Bureau, 2012.

7. Tomorrow’s Money, National Association of State Treasurers Foundation, 2011.

There are a number of factors that can influence a woman’s ability to accumulate 

enough money for retirement. This can affect how and when women approach 

the planning process. 
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Step 1: Calculate your net worth
The most straightforward way to 

see how you are doing financially is to 

calculate your net worth. Your net worth 

is essentially a snapshot of your assets 

minus your liabilities. It can be a useful 

tool to measure your financial progress 

from year to year.

Calculating your net worth is simple and 

requires some basic financial information 

about the things you own and the debt 

that you may owe. There is no magic net 

worth number, but it’s a good idea to 

periodically repeat this exercise to help 

track your progress.

Assets Total

Bank/Credit union accounts and other liquid assets $

Investments-Mutual funds $

Investments-Other $

Retirement and other tax-deferred assets $

Other qualified benefit plans $

Non-qualified benefit plans $

Real estate $

Personal assets-Current market value $

Miscellaneous/Other assets $

Total Assets $

Liabilities

Current unpaid bills $

Credit card balances $

Consumer loans $

Home mortgage $

Other mortgages $

Home Equity Line of Credit (HELOC) $

Student loans $

Loans against life insurance or 401(k) $

Other $

Total Liabilities $

Net Worth (total assets minus total liabilities) $
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Step 2: Set your financial goals
Dreams and goals are not the 

same thing. A dream is something 

intangible that you hope for, while a 

goal is something solid that you plan 

for and strive to achieve. Setting 

financial goals is a smart exercise and 

can be very rewarding. In addition to 

giving you something to aspire to, 

financial goals outline a clear path 

for helping you to get there. 

Setting a financial goal is just like 

setting a personal goal. For example, 

if you decide to run a marathon, you 

wouldn’t just lace up your sneakers 

one morning and hit the pavement. 

You start small and set milestones to 

help you get there―run to the end 

of the block, then two blocks, then a 

mile, and so forth.

A financial goal states what you plan 

to accomplish, how much time you’ll 

need to devote to achieve your goal, 

and how you plan to make your goal 

fit into your overall budget and life. 

Use the space below to outline some 

of your own financial goals. Be specific. 

Do you want to buy a home? Do you 

want to put your children through 

college? Do you want to open your 

own business? What do you want to 

do for retirement? Don’t forget to 

regularly review this list. Your goals 

are likely to change many times during 

your life as you accomplish some, add 

others, and remove ones that may 

have lost their urgency. 

Short-Term Goals
(Under 6 Months)

Estimated 
Cost

Target 
Date Action Steps

1.

2.

3.

4.

Medium-Term Goals
(6-12 Months)

Estimated 
Cost

Target 
Date Action Steps

1.

2.

3.

4.

Longer-Term Goals
(Over 12 Months)

Estimated 
Cost

Target 
Date Action Steps

1.

2.

3.

4.
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Step 3: Develop a spending plan
You don’t need to be wealthy to 

invest, but you do need to establish 

how much you can afford to put toward 

your financial goals. A working budget 

makes you aware of how much money 

you have available throughout the 

month to help ensure that your basic 

expenses are taken care of, while 

allowing you to save toward your 

financial goals ―like vacations, 

a child’s education, or your retirement.

Use this worksheet to track all of your

regularly occurring expenses ―including 

anything you spend on eating out, hobbies, 

or other forms of entertainment. 

Cash Inflows Monthly Annual

Spouse A gross salary/bonus and/or consulting fees $ x12 $

Spouse B gross salary/bonus and/or consulting fees $ x12 $

Interest income (savings, CDs, fixed income) $ x12 $

Dividends/Capital gains from stocks, mutual funds $ x12 $

Rental income $ x12 $

Annuity payments $ x12 $

Distributions from trust(s) $ x12 $

Social Security benefits $ x12 $

Pension payments $ x12 $

Required Minimum Distributions from IRAs $ x12 $

Other $ x12 $

Total Inflow $

Cash Outf lows (“Your Budget”) Monthly Annual
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Food $ x12 $

Housing costs (mortgage (PITI), rent payments, maintenance) $ x12 $

Utilities (heat, electricity, phone, water, sewer, cable) $ x12 $

Taxes (state/federal income, real estate, FICA, Medicare) $ x12 $

Medical and dental care costs $ x12 $

Insurance (health, LTC, life, disability, property, dental, Medigap) $ x12 $

Transportation (car payments, gas, maintenance) $ x12 $ 

Clothing, personal care $ x12 $ 

Other $ x12 $
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Recreation and entertainment (sporting events, shows, electronics) $ x12 $

Travel $ x12 $

Hobbies $ x12 $

Gifts and charitable contributions $ x12 $

Home improvements, home-related extras $ x12 $

IRA contributions, savings, investments $ x12 $

Other $ x12 $

Total Outflow $

Total Inflow minus Total Outflow equals Net Cash Flow $
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Step 4: Review the 
fundamentals of investing
To understand what investing is,

you need to know what it isn’t

Investing is not gambling. To gamble 

is to put money at risk by playing a 

game of chance in hopes of winning 

more money. True investing doesn’t 

happen without some decisive action 

on your part, like establishing goals 

and performing research on how to 

best meet those goals.

While there are no guarantees, when done 

wisely, investing can help you meet the 

short-, medium-, and long-term financial 

goals that you have established.

Four basic investment categories

There are four basic investment 

categories: stocks, bonds, property, 

and cash. You can choose to invest 

directly into any combination of these 

categories, or indirectly, through 

certain investment products, such 

as mutual funds. Finding the right 

mix of investments depends on your 

available assets, your goals, your time 

horizon, and your tolerance for risk. For 

example, an investment that makes 

sense for your long-term retirement 

plan may not help you to achieve a 

shorter-term goal, like buying a house. 

Divide your portfolio

Asset allocation means to systematically 

divide your portfolio across various 

types of investment categories that are 

in line with your financial goals and 

tolerance for risk.

It’s important to remember that no 

single allocation model is ideal for 

everyone, and you don’t have to stay 

with one model. Your needs will change 

throughout your life, and your investment 

mix should change to reflect your needs.

Ensure a Balance Between Three Things:

1 Liquidity

Liquidity refers to the accessibility of an investment. Liquidity is a critical 

component in the success of an investment plan and a concept that many 

fail to take into account. If your investment money must be available to 

cover financial emergencies, you will want to be more concerned about 

liquidity than if you are solely investing for the long term.

2 Return

Return is the change in the value of an investment over a given period of 

time. Ideally, it will reflect the amount you have earned on your investment, 

but return can also reflect the money you may have lost.

3 Risk

Risk is the chance that an investment’s actual return will be different 

than expected. Risk includes the possibility of losing some or all of the 

original investment.
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Understanding risk 

Making the decision to invest also 

means that you have to make decisions 

about why you’re investing, how much 

you can afford to invest, and where you 

want to invest your money. To choose 

sensibly, you also need to establish how 

much risk you’re comfortable with.

Risk is something you encounter 

every day and most likely try to avoid. 

The same may, or may not, be true 

with your investments. Understanding 

the relationship between risk and 

return is crucial. 

The chart below illustrates that

typically, the greater the risk, the 

more aggressive your investment 

strategy and the greater the amount 

you stand to gain or lose.

How much risk is right for you? 

Your answer will provide a starting point 

for developing your own investment 

strategy. As a rule of thumb, the more 

time you have to achieve your financial 

goals, the more risk you can tolerate. In 

other words, you may be able to invest 

more comfortably in a more aggressive 

investment because you have more time 

to ride out any ups and downs in the 

market. But, the closer you are to your 

target date, the less risk you can 

generally tolerate.

Even if you find risk exciting, you’ll 

probably sleep better if you’ve got 

your nest eggs in different baskets. 

An effective way to help manage risk 

is diversification,8 or spreading your 

investments around instead of investing 

in only one thing. Well-diversified 

portfolios can help to moderate many 

of the ups and downs associated 

with investing. 

8. Diversification does not guarantee a profit or prevent against a loss.
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Step 5: Consult with 
a financial professional 
Congratulations! You’ve calculated your 

net worth, established your financial 

goals, developed a spending plan, and 

became familiar with some of the 

fundamentals of investing.

It’s time to use the information 

you’ve compiled to keep the 

conversation going and meet with 

a financial professional. A financial 

professional is trained to help you 

choose investments that are suited 

to your specific needs. It’s important 

to find someone you’re comfortable 

working with, so don’t hesitate to 

interview several potential financial 

professionals. And, don’t think twice 

about asking friends or relatives to 

recommend someone they trust. 

You might also find that working with 

a trained financial professional can 

help you to make well-informed 

decisions and stick with your new 

investment plan. 

Helpful Planning Tips

✔ Pay yourself first.
Before you sit down to pay your monthly bills, pay yourself  

in savings or contributions to your retirement account. 

✔
Keep some money in 

a liquid account.

Keep approximately three months of expenses easily 

accessible in case of an emergency.

✔
Increase your 401(k) 

contributions.

Your 401(k) contributions are usually pre-tax, so consider 

increasing your contribution beyond the employer match. 

✔
Understand the 

effects of divorce.

If you divorce, know how it may impact your retirement 

planning.

✔
Make smart investment 

decisions.

Educate yourself about the different investment options 

that can help you reach your financial goals.



Additional resources

FINRA

Learn about the various types of financial professionals, or obtain 
background information on registered financial professionals.
finra.org

Women’s Institute for Financial Education

wife.org
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